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'APPLICAT!ON FOR RECORDS DISPOSITION STANDARD _ :
f -
INSTRUCTIONS: Prepare in duplicate and forward to "lthe Repords Mgpagement Analyst, Management Systems Division

FOR RECORDS MANAGEMENT DIVISION USE
pare Recsaived Application No. Date Completed

MAY 23 150 EO=2Q\ N 18 1980

1. Application

3. Dept , Division, Sulxtivision & Administering Office Address !
Department of Transit System Development
Construction Division ,

2200 Peachtree Summit Building
401 W. Peachtree Street
Atlanta, Georgia 30308

2. Dept. Application No.

4. Person to Con‘;;ct
David E. Manuel

5. Working Title
Technical Specialist

6. Telephone Number
586-5521

fap e S T e T T

:..7%;(;;6;—R'euues£;dn

a B Establish Retention Schedule; record will continue to accumulate.

. [J Dispose of present accumulation; no further accumulation anticipated.

"Check One: [0 Change; [ Supercede;

9. Records Series Title (followed by title used in office; if different)
MARTA Construction Division Progress Photographs

J Present '

¢. [0 Amend Application No. _

O void

8. Dates of Series

Eatlhiest L atest

1972
10. Division and Office Function What is the function of the Division and the Office in which thi—s-r—e-éo:;d series is created? B

The Construction Division is responsible for coordinating and managing
project construction and assignment equipment procurement and installation
activities. It directs the MARTA Construction Staff and monitors and i
supervises the performance of the General Engineering Consultant in
organizing, planning, and managing the transit system construction and
assigned equipment procurement and installation programs and contracts.

1

11. Record Serieis Description

This file contains the following documents {include form numbers and titles, if any):
Attach samples of the file. ry

The‘Development Construction, Testing and Completion of Rail
Rapid Transit line under the Long-Range Grant for Development
of a Mass Transit System.

Progress Photographs only

Documents relating 1o:

Inctuded are:

File is arranged:

By contract unit number

12. Monthly Reference Rate

How often are records referrea to which are:

One to six months old o — — :Seventotwelvemonthsold______ _ ______ ; Thirteen to twenty-four months old ..
.1 . B - = . )
iwenty-five months and older . ? BRI
[13” Annual Rate of Accumulation of Records T T T
Letter-size drawers _ — . _; Legal-size drawers - — ;Shélves — . ; Other [specify)
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17. APPROVALS

Apprdved Depanyﬁrds Manag

- Attach copy or excert of laws or regulations. Explain admlmstrallve need.

Urban Mass Transportatlon Admlnlstratlon - External Operating
Manual II D-Pp4l

Lo

16, Approved Disposition Instructions This agency recommends that the hie saries l}e cut ull at lhe nnd of each

I] Calenclar Year: 1) Fiscal Year: X Other Completlon Of Contract
Construction Unit

K] Hold in the current files area . __monthts) _____ 1 __ yearis); then
0] Transfer to local holding area: hold _____ . _ year(s); then

0 Transfer to State Records Center; hold __________ vyearls]: then

O pestray. .

E Transfer to State Archives far permanent retention. ‘ ‘

Y Gther (Specify) ' .

These instructions apply to all prior and future Jccumulations ol the seres

{lnthrdte lmefly rationale fon rl‘(..UﬂHﬂPl\d.IIIHH‘. ahove o wiile ullhllundl temarks):

ST I st amme

_ then,

a .o <t
Y. _
YEST NO 114 Quesnonnaare (r;r;:;m )f in the D"OD"’ column) o - L; !
a. |5 ths the official copy of the series? , T | S -
X _ If not, wheriliﬂl o __‘ . — - i ;
b. Does the series contain conhdenhal mformatmn requiring security handling? tf ves, cite Iaw o fegulation. R
x | ) ! L i
I RN T T S
Y e h.iot 'lﬂlllll‘ dlon dong tlevm voseai ch vadun? S T e
X i Wl one on twes dociments i e Bl pake 11 neceeany o hewpr the entue Ble dona tong peviedd, could thess docarnents He
scheduled separalely? |
— = ;}{_ T fmlSﬂrjﬂlqmjf'_'f‘ﬂ"__c_o[‘[ET?d_"f_tf_'s_iegef f"er‘pl‘b"s"-edﬁrvés ,a".ac;'_a’g;ﬁ_- - hi: e ]
x g. Is the information contained in this saries ever 8nalyzed and/or recorded in a sumrmarized report? -
It yes, attach copy. . T
- .—’h. Is there a duplication Qf ﬂ-nir.-sénes l‘l‘i*vha_h.ll’ C;fﬂc—e or '“— ;ﬁaﬁ;r—oﬁ;é;r}?g;r;ﬁ N T
),_. S . i1 ves, where? PB/T T T e s e e e -
X i s this series (or a majoriportion of it} f09U|af'V m1crohITEE7r_ U VS ]
x| j. Does the rgcord series re'sull ina computer pflﬂiOUI’ - T
15 Retentuo:ﬁe_a_mremems The followmg r-e;:mre;ﬁ\e 5;';;_‘:‘” kept: T T
a. State Law — e e - YEArs. d. Audit 'period g e VOBTS,
b Statute of limitation e vears. e. Adminisirative need X . vears.
c. Federal law —_— e e . - YEEFS., .f. Faderal retention instructiohs e XKoo years,

e wE e -

ent Officer a
5{ 3o

Apnr(wé iy Head/Desugnee -
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